Creating a Worksheet

from Cart

Create custom shopping lists to quickly access commonly placed orders or groups of
items to check out in just a few clicks.

1 Select a category to shop in the "Shop Products" tab.
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2  Select a product to purchase and add a quantity number.

3  Click "Add to Cart".

[ Compara
001C1621 001C1622
1859 1/6 230V 1075 TENC MTR a8fr 1901 1/6 230V 1075 RE
MTR
$93.54/EA $183.50/ EA
Quantity On Hand : 79 Quantity On Hand - 4
Metwork Quantity - 350 Metwork Quantity : 36

3 ADD TO CART

[ Compare [CICompare
D01C1621 001C1622
1859 1/6 230V 1075 TENC MTR d8fr 1901 1/6 230% 1075 REY 5.1 TENC
MTR
593.54/EA 5183.50 /EA
CQuantity On Hand : 79 Quantity On Hand - 4
Metwork Quantity - 359 MNetwork Quantity - 36
i3
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4  Select another product to purchase and add a quantity number.

[ Compare [ Compara Ccompare
DOTE2320 O01EZ321

MTR 1397 1/4 230V 1050 5IM REV 35PD 1971 1/4 230V 1075 5.6 35P0D REV
MTR MTR
5206.94 / EA $106.97 / EA
Quantity On Hand : 3 Quantity On Hand : 97
Metwork Quantity - 246 Metwork Quantity - 344

ART ADD TO CART | = ADD TO CART

5 Click "Add to Cart".

[CIcampare [ Compare
O01EZ520 oo E2521
1391 1/4 230V 1050 5IN REV 35FD 1971 1/4 230% 1075 5.6 35PD REV
MTR MTR
4206.94 f EA $106.97 / EA
Quantity On Hamnd : 3 Quantity On Hand : 97
Metwork Quantity : 26 Metwork Quantity : 344

ADD TO CART 2

CLICK HERE
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6  When ready to check out, click the shopping cart icon to view your order.

’

y " 4 . ol
Welcome, bmeclure@eeniuryac. com 9 ‘ £1,566.86

ctUs Search keyword or item #... ﬂ

Sart | Part Number- AtoZ m = | i

7  When viewing your shopping cart, click the "Select Worksheet" dropdown.

Search keyword or item £...
L

Add Items to Worksheet

Select Worksheet

Remoaove

T



8 Enter a worksheet name.

Create New Worksheet

Enter Worksheet flam

Enter Comment

9 Enter a comment or description.

Create New Worksheet

Motor List

Enter Comment




10 Click "Create"

qate New Worksheet X

otor List

djust quantity as needed

11  To access your new worksheet, click "My Account".

Welcome, bmcclira@centuryac.com W 51,566.86

My .ﬁ-f_:muni
. Change Defaults
ontact Us Search keyword or item £... Log Out
3 Billing 4 Submission

Enter bdling information Vedity order details

Add ltems to Worksheet

Select Worksheet ~



12 Click "Create/View Worksheets"
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13 Click your new worksheet to view the entire list.

View Order Histary

Impart Shopping List test

View [tem History

View Open Quotes Monthly Filter Order adjust gty as needed

View Open Orders

oo Varehotiee maotor stock as needad
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